Ne2 (224) or 23.01.2014

BeCcTHHUK

41

-MMEIOTCS Cepbe3Hble NMOBPEXAEHMS, HE NO3BONAIOLIME OOAHO3HAYHO UCTO-
KOBaTb UX CoAepXaHue.

2.12. Cpok npefocTaBieHnst MyHULMMANbHOM YCIYrn MOXET ObiTb MPOASIEH:

- N0 3aaBneHuto 3assutens (npunoxexue Ne 3) ¢ ykazaHMeM NpUYMH 1 cpoka
npoanieHusi. 3asBUTeNb UMEET NPaBo NPOAJIUTL CPOK NPEfOCTaBAEHNS MyHU-
umnanbHom ycnyrn He 6onee 4yem Ha 1 mecsiu;

- MIPU HANMYUK OMPEAENEHNS NN PELLEHNS CYAA - HA CPOK, YCTAHOBJIEHHbIN
cynom.

3asaBuTensb MMeeT NpaBo noaathb 3asBneHve (npunoxeHne Ne 4) o Bo3BpaTe
[OKYMEHTOB HEOOXOAMMBIX OJ1 NPEefoCTaBNeHNs MYHULMNANbLHOW YCnyru, C
yKasaHueMm Mpuy4nH BO3BpaTa AOKYMEHTOB. 3asiBieHne O BO3BpaTe OOKYMEH-
TOB 6€3 NpeaoCTaBNeHNS MyHULMNANBHOW YCAYrn Nnn NPOAJIEHNN CPOKa OKa-
3aHUsi MYHULMNANbLHOW YCIyrv NoAaeTcs He nosaHee, Yem 3a 1 pabounii aeHb
[0 OKOHYaHWA cpoka MpeaoCTaBAeHust MyHUUMnanbHoin yenyru. Mpu nuyHom
obpalleHun 3asiBUTENS O BO3BPATE JOKYMEHTOB, B pacnucke 3asBUTenemM cra-
BUTCA OTMETKA O BO3BpaTe LOKYMEHTOB C yKa3aHMEM NnepefaHHbIX LOKYMEH-
TOB, AAaTbl 1 MOANUCK CAMOro 3asBUTENS U CNeumanmcTa, OTBETCTBEHHOrO 3a
npefocTaBieHne MyHULUMNanbHOM ycnyru. B cnyvae HanpaBneHus 3asiBieHNs O
BO3BpaTe AOKYMEHTOB MO MoyTe, MMB0 B 9NEKTPOHHON hopme, 3asiBUTENIO Ha-
NPaBAsSOTCSA JOKYMEHTbI MyTEM NMOYTOBOrO HanpasfieHWs 3aka3HbIM NMUCbMOM.

PelieHre o npoasiieHnn cpoka unm O BO3BpaTe AOKYMEHTOB MPUHUMAETCH
HavanbHukom OCAuI X nnn nMuUoMm ero, 3aMmeLLalLwmm, B eHb Noaayn 3asasne-
HWUSt 0 MPOAJIEHNM CPOKa MK BO3BPaTe AOKYMEHTOB, 1 BblAaeTCs (HanpasnseT-
cs1) 3asBUTESIO JINYHO, MO0 MO CpeacTBaM NOYTOBOro OTrnpaBfeHns, 1Mbo no
QNEKTPOHHON nouTe.

2.13. MyHnumnanbHas ycnyra npeaocTtaBisieTcs Ha 6ecnnaTtHoi OCHoBe.

2.14.MakcumanbHbI CPOK OXMAAHMS B 04epeam Npy nogadye LOKYMEHTOB Ha
nonyyYyeHne MyHULMNANbHON yenyrn — 15 MUHYT.

2.15.MakcumarnbHbIl CPOK 0XMAAHWS B O4epeamn Npu Noay4eHnn pesynsrata
npenocTaBNeHNa MyHULMNANbLHON yCAyrn — 15 MUHYT.

2.16. MecTo OKasaHWs MyHUUMNANBLHOM yCayrn (Mecta MHGOPMUPOBAHUS,
OXMAaHUs 1 NprvemMa 3asBuTeneli) pacrnonaraeTcs, Ha YeTBEPTOM aTaxe 3aa-
Hus foma Ne 19, 8 kBapTana, B kabuHete 403, oTaena CTPoOUTENbCTBA, apXMTEK-
TYypbl W rOPOACKOro X035MCTBA aAMUHMUCTPALIMM MyHMUMNaNbLHOro o6pasosa-
Hus «KeneaHoropck-MnmmMmckoe ropoackoe noceneHne»

Mprem 3asBuTenein ocyllecTenseTcs B cnyxxebHom kabuHeTe Ne 403 otaena
CTPOMTENbCTBA, aPXUTEKTYPbl 1 FOPOACKOro X03AMCTBA aAMUHUCTPALMN My-
HUUMNanbHoro obpasoBaHuns «XXenesHoropck-Mnnmckoe ropoackoe nocesne-
Hue». KabuHeT ans npruema 3assuTenein 060pyaoBaH Tabnmykamm ¢ ykasaHuem
HOMepa kabuHeTa 1 JO0/MKHOCTU NNLA, OCYyLLEeCcTBAsoWEero npueMm. Mecto npu-
ema 3asiBuTenieii 060pyA0BaHO CTOSIOM U CTYNbSMW AJ1si HANUcaHus 1 pasme-
LLLEHNsI LOKYMEHTOB, 3asiBNIEHUIA.

3asiBneHne ¢ NaketomM AOKYMEHTOB, HEOOXOAMMBIX A/S1 MOAYYEHUS MyHU-
uMnanbHOM yCnyru Takke MOXHO NPeaocTaBUTbL Mo noyTe no agpecy: 665653,
WpkyTckaa obnacTb, . XenesHoropck-Mnumckuii, 8 keaptan, nom Ne20, B aa-
MUHUCTPALMIO MyHMUmMnanbHoro oépasoBaHus «XXenesHoropck-Mnnmckoe ro-
pofckoe noceneHve». Mpu NMCbMeHHOM 0bpaLLeHnn 3asiBUTENEN, B TOM Y1CTe
B Cllyyae HanpasBneHusi 3asBUTENEM 3asiBIeHWUS NOCPEACTBOM 31EKTPOHHOM
noyTbl MHGOPMMPOBAHME OCYLLECTBSETCS MMCbMEHHO. Takke MOCTaHOBIEHNE
0 NPUCBOEHMM aPeCcOB 06bEKTAM HEABUXMMOCTU MOXET ObITb OTNPABNEHO 3a-
SABUTESIIO MO SNEKTPOHHON NoYTeE.

2.17. KayecTBeHHOI nNpegocTaBnsemMas MyHuumnanbHasa ycrnyra npusHaeT-
CS NPV NPefoCTaBleHNN YCIyrn B CPOKKX, onpeaeneHHblie n. 2.5. HacToswero
aAMUHUCTPATMBHOIO PernamMeHTa, 1 npu OoTCYTCTBMUN Xanob CO CTOPOHbI Mo-
TpebuTenei Ha HapyLLueHne TpeboBaHWi cTanaapTa NPefoCcTaBaeHNUs MyHULN-
nanbHOM yCcnyru.

2.18. Bblgaya MOCTAHOBNEHMS O MPUCBOEHUWN aJpEecoB 0ObEeKTaM HeaBu-
XunmMocTn ocyulectensietcs B OCAuIX no agpecy: 665653, r. XXenesaHoropck-
Wnumckuia, 8 kapTan, aom 19, kab. 403, npu HeNnocpeaCcTBEHHOM 0bpaLLeHnn
B OCAUIX. 3asBuTtenb Npun Nosly4eHnr NoCTaHOBNEHUSI O MPUCBOEHUN aapecoB
06bekTaM HeIBUXXUMOCTM CTABUT CBOIO MOAMUCH M AATY NOy4YeHUst OKyMeHTa
B XXypHase, yCTaHOBNEHHOM PpOopMbl (NpunoxeHne Neb).

B cnyyae ecnv 3asBieHne 0 MPUCBOEHNM aapecoB 06beKTaM HeABNXKMMOCTN
6bIN10 NOYYEHO MO NOYTE, TO TPU BK3EMMNIAPA NOCTaHOBNEHMS OyayT OTnpasne-
Hbl 3as9BMTENIO 3aKa3HbIM MMCbMOM MO MOYTE, O YEM B XypHane perncrpaumm
CTaBUTCS OTMETKA (paTa).

MCbMEHHbIN MOTUBMPOBAHHbIN OTKa3 B MPUCBOEHNM aapecoB 06beKTaM He-
OBUXUMOCTW HanpasnsieTcsl 3asiBUTENIO NOYTOM C yBEAOMNEHMEM, JINYHO OO
MO SNEKTPOHHOW NoYTe.

3. CocTag, nocnepoBaTeNnbHOCTb U CPOKU BbIMOJIHEHUS aAMUHUCTPa-
TUBHbIX Npoueayp, Tpe6oBaHUs K NOPAAKY UX BbINMOJIHEHUS .

3.1. Bnok-cxema npepocTaBneHUss MyHULMMNANbHOW yCcnyrn rnpuBeneHa B
npunoxeHun Ne6 K HaCToSALLEMY aAMUHUCTPATUBHOMY PEMNIAMEHTY.

3.2. MNpepocTaBneHne MyHUUMNANbLHOR yenyrn BkioyaeT B cebs cneayowmne
aAMUHNCTPATMBHbIE NPOLLEeAYPbI:

- MPUEM N perncTpaLms 3asiBNeHNs ¢ NakeTom LOKYMEHTOB;

- MpoBepka AOKYMEHTOB Ha COOTBETCTBME AENCTBYIOLLEr0 3aKOHOAATE N b-
CTBa;

- NOAroTOBKA YBEAOMIIEHUS O HANIMYME NPenaTCTBUIA ANs NPefoCTaBleHns
MYHULMNANBLHOW yCnyru;

- MOArOTOBKA W HanpaeneHne 3anpocoB O NPeAOoCTaBleHUN CBEAEHUI (He-
06X0aMMbIX COrflacoBaHuii) B paMkKax MexBeJoMCTBEHHOro B3aMMoOeNnCcTBIS,
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HEOoOX0ANMBIX AJ191 BbINOJSIHEHUS MYHULMNANLHOM YCIYTu;

- NpoBepka NOMHOTbI NOJTyYEHHbIX CBEAEHWUI B paMKax MEXBELOMCTBEHHOIO
B3aMMOLENCTBUS;

- MOAroTOBKA MPOEeKTa NMOCTaHOBJIEHUSI O MPUCBOEHUN aapecoB 0O6bEKTaM
HEOBUXMMOCTU;

- cornacoBaHve, noanvcaHne, perncTpaLms NpoekTa NoOCTaHOBIEHNS O NPU-
CBOEHWM apecoB 0ObeKTaM HeABUXMMOCTY;

- BblAaya (HanpaeneHne) NoCTaHOBNEHMS O NPUCBOEHME aapecoB 06beKTaM
HEOBUXMMOCTU.

3.3. NocnenoBatenbHOCTb U CPOKW BbINOIHEHUS aAMUHUCTPATUBHbIX NPOLe-
[yp, a Takke TpeboBaHNs K NOPSAKY VX BbIMOMHEHWS.

3.3.1.0cHoBaHMeM A5 Havana npepocTaBieHUss MyHULMNaNbHOW YCiyru
SBASETCA NONy4eHne 3asiBlIeHNst BMECTE C JOKYMEHTaMU, yKa3aHHbIMU B NyH-
KTe 2.6.1 HacTosILLEro aaMMHUCTPATUBHOIO PernamMeHTa, HanpaBneHHoe 3a-
ABUTENEM B aApec aAMVHUCTPaLMK.

Mpwn nnyHom obpaweHnn 3aasuTtena B 403kab., 3gaHus Ne19, 8 kBapTana,
cneuunanuct OCAuIX:

-NpoBepSsIET LOKYMEHT, yA0CTOBEPSIOLLMI MIMYHOCTb 3asiBUTENS, a A5 NPeL-
cTaBuUTENSs 3asBUTENS - OPOPMIIEHHYIO HaAexalmm 06pa3om JOBEPEHHOCTb
1 LOKYMEHT, YA0CTOBEPSIOLLMIA TMYHOCTb NPEACTABUTENS 3asBUTENS;

-npoBepsieT NPaBNNbHOCTL 0GOPMIEHUS 3asBUTENeM (NPeacTaBUTeNeM 3a-
SBUTENS) 3asB/IEHNSI O MTPUCBOEHNM aApeCcOB 06beKTaM HeABMXUMOCTH;

-npoBepsieT KOMMIEKTHOCTb AOKYMEHTOB, MPEACTaBfIEHHbIX 3asiBUTENeM
VAW ero NnpeacTaBuTenem;

- BblAAET 3as9BUTESNIO PACMNCKY O MPUHATUM OOKYMEHTOB (MpunoxeHue Ne 7)
1 nepenaeT 3asBfieHNe C NakeTom AOKYMeHTOB HavanbHuky OCAunlX. Konuto
pacnucku cneumanuct OCAnIX npuknaapiBaeT K geny.

Mpwn NocTynneHnn 3asiBNeHNs ¢ NakeToM JOKYMEHTOB Mo no4yte iMbo anek-
TpoHHoM noyte cneunannct OCAUIX roToBUT pacnmcky O MPUHATAN JOKYMEH-
TOB W NPUKNAaAbIBaEeT ee K Aeny.

MakcrmanbHoe BpemMsi OXMAAHUS B O4epean nNpy Nogaye v noayvyeHur oo-
KYMEHTOB 3aiBUTENIIMUN HE J0MKHO NpeBbiwaTth 15 MUHYT.

Mpwv 3anonHeHnn 3asBneHns 3asBuTenb AaeT ceoe cornacvue OCAnUMX Ha 06-
paboTKy CBOMX NMEPCOHasNbHbIX AaHHbIX, cornacHo PenepanbHOMY 3aKOHY OT
27.07.2006r. Ne152-d3, nocpeacTBOM KX MONyYEHUs B FOCYAAPCTBEHHBIX U
VIHbIX OPraHoB, OPraHoB MECTHOrO CaMOoynpaBneHNss MyHULMNaabHbIX 06pa3o-
BaHWIA IpKyTCKOM 061aCTN U MHBIX OPraHn3aLmnii.

B cnyyae noctynneHus 3asBneHusi ¢ He0O6XOANMbIM MAKETOM OOKYMEHTOB
HenocpeacTeBeHHo B Otaoen B 107 kab., 3apaHus Ne20, 8 kBapTana, cneuuanuct
OTaena Npovn3BOAMT PErncTpaumio 3asiBIEHUS B XypHane BXOASLUENn koppe-
CMOHAEHUMW, MPOCTaBASeT BXOAALWMIA wTamn, aybnupyeTt 3anucb 0 npveme
[OKYMEHTOB B KHWUIe PerncTpaumm BXoOAsLE KOPPeCNOHAEHLMN Ha ByMaXHOM
HocuTene. MNocne Yero 3asBneHne ¢ NakeToM JOKYMEHTOB nepenaeTcs cneum-
anuctam OCAUIX, KOTopble CTaBAT NOAMUCL U AaTy NOJyYeHUs AOKYMeHTa B
XypHane BXoAsLLen KOppeCcnoHAEHLNN.

B TeueHne ogHoro paboyero AHsi C MOMEHTa perncTpaumm AoKyMeHTOB No-
CTynuBLLEE 3asBNneHne paccmartpusaeT HadanbHUk OCAnIX, odpopmnseTt peso-
nounio o nepegade ero Ha ncnonHeHne cneunanmcty OCAnIMX oTBETCTBEHHOMY
3a npefocTasneHne MyHuumnansHon yeayrn. Cneunannct OCAmIX nposoamt
perncTpaumio NOCTYNMBLLErO 3asiBIEHNS C NakeTOM JOKYMEHTOB B 9NEKTPOH-
HOM XypHaJie permcTpaumm BXoasLe AOKyMeHTaumm.

3.3.2. OcHoBaHMeM AJia NPOBEPKM NPEeACTaBNEHHbIX LOKYMEHTOB SBNSETCS
nosly4yeHve cneunanncTaMmm 3asiBfieHns 1 npuiaraemMbix K HeMy JOKYMEHTOB OT
HavanbHuka OCAulX unu nuua, ero 3amewlaioutero. Cneunanuct OCAulX, or-
BETCTBEHHbIN 3a NPefoCTaB/eHNne MyHULMMNANIbHOW YCAyrn, NpoBepsieT npea-
CTaBNeHHble JOKYMEHTbI HA COOTBETCTBME AENCTBYIOLLENO 3aKOHOAATEbCTBA.

CpOK BbIMOJIHEHWSI @AMUHUCTPATMBHOM NPoLeaypsbl - 2 pabounx oHs.

3.3.3. Mpu ycTaHoBneHun ¢hakToB HECOOTBETCTBMSA 3asiBlEHNs 1 npunara-
eMbIx JOokyMeHTOB, crneunanuct OCAnIX B 3-AHEBHbI CPOK C MOMEHTa Npo-
BEPKW MPEACTABMIEHHbLIX AOKYMEHTOB HanpasfsieT yBeOOMJSIEHWE O Hannyuu
npensaTcTBMIA A4J19 NPeAO0CTaBAEHNS MyHULMNANBHON YCYr 1 Nnpeanaraert 3a-
SBUTEJIIO YCTPaAHWUTb 3aMeyaHus.

B cnyyae ecnu 3asBuTenb He YCTPAHU 3amMeyaHns B CPOK, NPeayCMOTPEH-
HbIA n. 2.5., cneupanmuct OCAUIMX roToBUT NUCbMEHHbI MOTMBUPOBAHHbBIN OT-
Ka3 B MPUCBOEHWNM aApecoB 06bekTam HeABUXMMOCTM C yKa3aHWEM MPUYUHBI
oTkasa B TeyeHue 1-ro paboyero AHS M BO3BpaLLaeT NpeacTaBfieHHble AOKY-
MEHTbI.

[MCbMEHHbIT MOTUBMPOBAHHbLI 0TKa3 BU3upyeTcs HadvanbHukoM OCAuMX
1 nepepaeTcs Ha noAnuck Mase MyHWULMMNanbHOro 06pa3oBaHus «XKenesHo-
ropck-Mnumckoe ropoackoe nocesnieHne» 1 HanpaeBnseTcs 3asBUTENIO NOYTOM
C yBEAOMJIEHMEM, JINYHO MO0 MO INEKTPOHHOM MoYTe.

Mocne ycTpaHeHUsi 3aMeyaHunii, ykasaHHbIX B yBeaoMsieHnn o6 oTkase, 3a-
SIBUTE/Nb MOXET CHOBA 00paTUTLCS B a4pec aAMUHUCTPaLMN.

3.3.5. Cneuunanuct OCAMIX, OTBETCTBEHHbIN 32 NPeaocTaB/ieHNne MyHULM-
nanbHOW yCnyru, B paMmkax MexBefOMCTBEHHOIrO U MEXYPOBHEBOIO B3aMMO-
[eVcTBUS, 3anpaluvBaeT cneayolwme CBefeHNs (B Ciyyae ecnu 3asBuTesb No
COBGCTBEHHOIN MHMLMATUBE HE NPEOCTaBU UX CAMOCTOSITE/IbHO) B TeueHue 5
paboymnx AHel C MOMEHTa perncTpaumnm 3asBieHns:

1. B depepanbHoii Hanorosoi ciyx6e no MpkyTckoi obnacTu:

-BbINWCKY 13 EQMHOro rocynapcTBEHHOr0 peecTpa IopuanNYeCcKmX nnL;

-BbIMUCKY 13 EOMHOro rocyaapcTBEHHOro peectpa UHAMBUAOYaNbHbIX NPea-
npuHuMmartenen.

MpopomxeHue Ha cTp.42



